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MORAY BRANCH OFFICE
Council Offices

12/14 Greyfriars Street
ELGIN

IV30 1LF

Tel: 01224 620624
E-mail: unison@moray.gov.uk

Mobile: 07779155101 (Branch Secretary)
Website: pages.unisonfree.net/morayunison

UNISON DIRECT 0845 355 0845

The Aberdeen Resource Centre will put 
you 

in contact with your relevant steward

ABOUT THE MORAY BRANCH

Moray UNISON represents members employed within 
public, voluntary and community services.  Members are 
represented within The Moray Council, Moray College, 
Grampian Joint Valuation Board, National Children’s 
Homes and organisations and projects within the volun-

STRATEGIC PRIORITIES

⇒ Recruitment
⇒ Representing members
⇒ Training
⇒ Communication with members
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UN ISO N JO B DESCRIPTIO N

STEW A R D

� FIRST P O IN T O F CO NTA CT FO R MEMBERS – LIAISE
W ITH ME MBERS WH O ARE CO N TACTS

� RECRUIT N EW ME MBER S
� W O R K WITH ME MBERS TO ESTA BLISH O RG AN ISED

W O R KP LA CE
� SUP P O RT & AD VISE MEMBER S, BO TH IN D IVID UA LLY

& CO LLECTIVELY
� ACT AS SP O KESP ERSO N FO R MEMBERS; IN FO R M &

IN VO LVE IN BRAN CH ACTIVIT IES
� REP RESEN T MEMBER S WITH EMP LO YERS,

DEP EN DENT O N EXPERIEN CE, IN LIA ISO N WITH
SERVICE CO N DIT IO N S O FFICERS

� REP RESEN T MEMBER S WITH IN THE BRAN CH
CO M MITTIEE & TO BE AN SWERABLE TO TH E
ME MBERS TH EY REP RESEN T

� UN D ERTA KE RELEVA N T TRAIN ING FO R THE RO LE
(WITH P A ID TIME-O FF)

� ATTEN D BRAN CH CO M MITTEE MEETIN GS
� H AVE A CCESS TO N O TICEBO ARD FO R UN ISO N

FLYERS/IN FO RMATIO N SH EETS IN W O RKP LA CE
� ATTEN D AN CE AT, & EN CO URAG EMEN T O F O TH ER

ME MBERS TO ATTEN D, THE A N N UA L G ENERAL
MEETIN G

SU P P O RT S & B EN EFITS FO R

STE W A R D S

� T R A IN IN G B Y U N ISO N

� A C C E SS TO U N ISO N A D V IC E & SU P P O R T FR OM
B R A N C H O F FIC ER S & TH E R E G IO N A L O FFIC ER

� P A ID T IM E -O F F FO R M E ET IN G S, TR A IN IN G &
A D M IN IST R A T IV E D UTIES W ITH A CC ESS TO
T ELE P H O N E , IN TE RN A L M A IL SYSTE M ,
P H O TO C O P Y IN G F A C IL IT IE S & LO C K AB LE F IL IN G
C A B IN ET

� R E C O G N ITIO N A S A U N IO N R EP R E SEN TA TIV E



SU P P O R T S & B E N E F IT S F O R

C O N T A C T S

� R E C E IV IN G R E G U L A R U N ISO N M A IL IN G S

� A C C E SS T O U N ISO N SU P P O R T & A D V IC E

Issue 1—March 2003
MORAY BRANCH

Communications officer

UN ISON JO B DESCRIPTION

CON TA CT

� FIRST POIN T OF CON TACT FOR MEM BERS –
ADVISE M EMBER OF W H OM TO CONTACT IN
BRANCH

� DISTRIBUTION OF IN FORMATION TO
W ORKPLACE M EMBERS

� ACCESS TO N OTICEBOARD FOR UNISON
FLYERS/IN FORMATION SHEETS IN W ORKPLACE

� ATTEN DAN CE AT, & EN COURAGEMENT OF
OTH ER MEMBERS TO ATTEND, TH E AN NUAL
GENERAL MEETING


